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1 Getting started

Welcome to the eformity Template Manager for Microsoft Word. This document explains the basic app functionalities that are
used to seamlessly integrate your existing or new eformity subscription in Microsoft Word.

Let's get started:
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eformity‘: )| eformit;_ )
Welcome to eformity Log in to eformity
eformity allows to easily create corporate identity Email

documents and insert content blocks in your

documents
Password

D Keep me signad in

Sign in

Mo account? Create a new account.
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Log in with your

Please note!
58 Microsoft Account The add-in anly works in combination with
efarmity.net.
| orm

De you need assistance? Pleas:
member of our team at +31 7

info@eformity.n

m
T
|
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Select your account type. After choosing eformity Account, the above log-in
If you have an eformity subscription, select eformity screen appears.

Account. If you chose Microsoft Account, you will automatically
Use your Microsoft Account if you do not yet have an  be logged on.

eformity subscription - a temporary subscription will

be created for you.
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1.1 Overview of Template Manager side panel

The side panel contains the following items:

Select the language for your documents. Note: this option is only
available if languages have been selected for your project

eformity - Template manal.. ~

This shows the current folder. To select a
different one, click on the chevron
pointing down.

The Documents in the
selected folder

e

Mederdands
Documenten % (Mederland) @

BlueOrange
Agenda
Document

Letter
Document

Report
Document

Executes the selected document

Returns to the root folder

www.efarmity.nl

Refreshes the Object List.

x

View your settings, the dialog language
and your active employee record
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The Settings menu contains the following items:

9\ Eleanor

The default employee and Auteur
organization that are used for — RQ Baloe Beer

the sender details. Click on
the ...-button to modify

If you are authorized to do so,
the Management button allows

you to add, modify and delete  —— ) Management
the languages in your project

Unit
mn Blue Orange Forest

Click the Settings buttonto  —— £33 Settings
manage your personal dialog
language and the data sources

@ About eformity

\ 4

1 Sign out Management

| | _» [& Default Language

Set the default dialog and

document languages for your ___» A Default Dialog Language
project _ 

[& Document Languages

Select all the languages you
want to use, both for your
documents and for your dialogs.

&' Dialog Languages

Settings

Set your personal dialog
language > & Dialog Language

If you are authorized to do so,
the Data Management button
allows you to add, modify and
delete employees and
organizations in the data
sources

—» % Data Management
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